LI BI N’ LIBIN CARDIOVASCULAR INSTITUTE
TRAVEL AWARD

CARDIOVASCULAR

INSTITUTE TERMS OF REFERENCE

The Libin Cardiovascular Institute (LCI) Travel Award is intended to help offset costs for Libin trainees
traveling to national and international conferences in the current fiscal year. The LCI Travel Award
provides travel support to a maximum of $1,000 per Libin trainee. Trainees must be presenting a paper
or poster or giving an oral presentation. Applicants must provide a copy of his/her accepted abstract
and confirmation of acceptance for presentation, as well as a completed Libin Cardiovascular Institute
Application for Travel Award form as part of the application process.

As of April 2022, trainees that present an abstract that relates to women’s cardiovascular health and/or
sex and gender are now eligible to be funded through the LCI’'s Women’s Cardiovascular Initiative up to
$1,000. This is not considered an external award. Trainees cannot receive both a LCI Travel Award and a
LCI Women'’s Cardiovascular Health Travel Award at the same time.

The number of awards available are subject to availability of funds and quality of applications.

To support more equitable distribution of travel awards, LCI travel award applications will be under a
rolling deadline and reviewed two times a year. If your abstract has not yet been accepted, you may
apply for the LCI Travel Award and/or LCl Women’s Cardiovascular Health Travel Award with intent
to travel, however, we require you to provide confirmation of acceptance for presentation prior to
travel before receiving reimbursement through the LCI Travel Award and/or LCl Women's
Cardiovascular Health Travel Award.

ELIGIBILITY
To be eligible for a LCl Travel Award, applicants must satisfy the following criteria:
e Applicants must be a Libin trainee (e.g., undergraduate student, graduate student, postdoctoral

fellow, clinical trainee) at the time of application and travel.

e The applicant’s supervisor must be a full member of the Libin Cardiovascular Institute.

e The applicant must be a first author on the abstract presented.

e The applicant is traveling to present a paper or poster, or oral presentation at a national or
international scientific meeting or conference. Virtual conferences/meetings will be considered for
reimbursement.

e Theindividual has not received a LCI Travel Award and/or LCI Women’s Cardiovascular Health Travel
Award in the current fiscal year (April 1 to March 31). There is a maximum of one award per person
per year regardless of you receive a LCI Travel Award and/or a LCl Women'’s Cardiovascular Health
Travel Award.

e Research associates, lab managers and principal investigators are not eligible to receive a Libin
Cardiovascular Institute Travel Award.

Eligible expenses include:
e Travel (economy airfare only)

e Accommodation
e Conference Registration
e Meals if not included in registration fee (receipts or per diem) — alcohol is not eligible.

Please refer to the University of Calgary’s Travel and Expense Reimbursement Handbook for details
on per diem rates.
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https://www.ucalgary.ca/finance/sites/default/files/teams/5/ap-travel-and-expense-reimbursement-handbook.pdf

GUIDELINES

e The maximum award per claim is $1,000.

e The amount of each travel award is subject to availability of funds.

e Requests made to the LCI must be made in advance of the conference being attended. The travel
award will be given as a reimbursement after the individual’s attendance and presentation at a
scientific conference. Requests made to the LCI for past conferences will not be accepted.

e Travel Awards from other sources:

o Itis expected that trainees will apply simultaneously for other sources of funding,
including departmental, faculty, and external travel awards. The LCI Travel Award and/or
LClI Women’s Cardiovascular Health Travel Award will cover up to $1,000. Expenses
above and beyond should be covered by the applicant and/or applicant’s supervisor.

APPLICATION PROCESS
The applicant must provide the following information:

e A copy of his/her abstract to be presented and confirmation of acceptance of abstract for
presentation (or indicate intent to travel and/or that abstract has been submitted and is
pending acceptance)

¢ Complete a Libin Cardiovascular Institute Application for Travel Award Form

The award will be distributed to the Libin trainee as a reimbursement after the trainee has attended
the conference and upon presentation of original receipts in accordance with the University of
Calgary’s Travel & Expense Reimbursement Handbook. Receipts may be scanned and electronically
submitted for reimbursement.

Applicants should keep a copy of submitted paperwork for your own records.

**|If you are in the department of Biomedical Engineering and applying for a BME Travel Award,
please also send your application to the BME Graduate Program Office at bmegrad@ucalgary.ca.

Please complete the LCI Travel Application Form:

Travel Form Application

If you have any questions, contract the Libin Operations Coordinator at libin@ucalgary.ca
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